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VILLAGE OF PLEASANT PRAIRIE 

SITE AND OPERATIONAL PLAN 

AND CONDITIONAL USE PERMIT ZONING APPLICATION 

 

SECTION 1:  GENERAL INFORMATION 

 NAME OF BUSINESS: _______________________________________________________________  

SITE ADDRESS: _____________________________________________________________________ 

BRIEF PROJECT DESCRIPTION:  ____________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

PROPOSED NUMBER OF FULL TIME EMPLOYEES:  __________________________________ 

PROPOSED NUMBER OF PART-TIME EMPLOYEES:  __________________________________ 

SITE SIZE:  _______________________________ sq. ft. ________________________ acres 

PROPOSED BUILDING SIZE:  ____________________ sq.ft.  HEIGHT:  _______________ ft.  

PROPOSED ADDITION SIZE:  ____________________ sq.ft.  HEIGHT:  _______________ ft. 

LEGAL DESCRIPTION: ______________________________________________________________  

____________________________________________________________________________________ 

____________________________________________________________________________________  

TAX PARCEL NUMBER(S) :__________________________________________________________ 

CURRENT ZONING CLASSIFICATION(S) OF THE PROPERTY: _________________________ 

1. Is a zoning map amendment proposed with this project?    Yes       No 

 If yes, proposed Zoning Classification(s): ________________________________________ 

2. Is a zoning text amendment proposed with this project?    Yes       No 

 If yes, provide a copy of the proposed text amendment with this application 

USE THIS FORM FOR: 

Tenants/Use changes proposing to occupy 

50% or more of an existing 

commercial/industrial building. 
 

To construct a new or addition to principal 

or accessory structure. 
 

 Use requires a Conditional Use Permit. 

 

FOR OFFICE USE ONLY 

Application Filed on ___________________20__ 

Preliminary Determination of Completeness on: __________20__ 

Revised Plans Submitted: ______________20 __ 

 

Published on: _________ and _________, 20__  Notices sent on:  ______________, 20__ 

 

                   _____________ 20__ 
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3. If property is zoned M-1 or M-2, indicate the Occupancy Type pursuant to the Use and 

Occupancy Classification specified in Chapter 3 of the 2006 International Building Code 

(2006 IBC).  Include all that apply and associated square footage for each classification: 

  Factory Group F-1 (Moderate-hazard)  ___________________ sq ft 

  Factory Group F-2 (Low-hazard)  ___________________ sq ft 

  Storage Group S-1 (Moderate-hazard)   ___________________ sq ft 

  Storage Group S-2 (Low-hazard)  ___________________ sq ft 

  Business Group B    ___________________ sq ft 

  High-Hazard Group H*   ___________________ sq ft 

  Other _____________________  ___________________ sq ft 

  Other _____________________  ___________________ sq ft 

*If Use and Occupancy Classification is High-Hazard Group H please provide a detailed 

written narrative that explains the specific use, quantity of storage and handling of the high 

hazard materials along with appropriate MSSD sheets with this application. 

PUBLIC SERVICES: 

1. Is the property serviced by Public Sanitary Sewer?    YES       NO  

 If no, the closest public sewer is located at ___________________________________________ 

2. Is the property serviced by Public Water?    YES       NO  

 If no, the closest public water is located at ___________________________________________ 

3. Maximum number of gallons/minute of water expected to be used per day is:  ____________.  

THIS APPLICATION IS FOR A:  (check one) 

 Preliminary Site and Operational Plan:  An applicant may apply for preliminary site and 

operational plan approval in connection with an erosion control permit application for early mass 

grading, or in connection with an early foundation permit, or for other good cause shown 

 New Site and Operational Plan 

 Amendment to an existing Site and Operational Plan   

 Date of initial site and operational plan approval: ______________________________ 

 Date of each approved amendment:  _________________________________________ 

SECTION 2:  EXISTING USES AND BUILDINGS ON THE SITE 

Are there any existing buildings on the site?    YES       NO 

 If yes, provide an attachment that explains the current uses on the property and current uses in 

each building and if the use(s) is proposed to continue; and the gross floor area and height of each 

building. 

 If no, what is the current use of the property?  _______________________________________ 
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SECTION 3:  PHOTOGRAPHS 

Standard-sized photographs (not Polaroid) showing all aspects of the site (e.g. locations of proposed 

improvements, bodies of navigable water, wetlands, wooded areas, etc.) and of the exterior of structures or 

other site improvements, together with a statement regarding each photograph, which includes the date the 

photograph was taken, the location from which it was taken, the direction in which the camera was 

pointed, and a description of what is shown in the photograph.  With respect to all existing signs, the 

applicant shall file photographs of all existing signs and shall specify in the written statement 

accompanying each such photograph and show the dimensions of such sign.  Digital images are 

acceptable. 

SECTION 4:  CONDITIONAL USE 

1. Does the proposed project require a Conditional Use Permit?    YES       NO 

 If no then skip to Section 5. 

 If yes, then continue with this Section. 

2. Are you amending an existing Conditional Use Permit?    YES       NO 

 If yes, provide a copy of the Conditional Use Grant Document you are proposing to 

amend. 

 If no, continue with this Section. 

3. If you answered YES to either question 1 or 2 above then this application shall include 

information as to how the proposed project will not impair an adequate supply of light and air to 

adjacent properties; increase danger of fire; cause traffic congestion or traffic circulation problems; 

create storm water flooding or drainage; create obnoxious odors, problems or otherwise endanger 

the public health, safety or welfare; will not hinder, harm or distract the provision of public 

services; and that the proposed project is not inherently inconsistent with either the district in 

which it is located or adjoining districts or neighborhoods as required pursuant to the Village 

Zoning Ordinance. 

SECTION 5:  NON-CONFORMING USE  

1. Is any use on the site a nonconforming use?   

 If no, then skip to Section 7. 

 If yes, then continue with this section. 

2. If you answered YES to question 1 above, prima facie proof of each element of legal 

nonconforming use status shall be submitted to the Village with this application (i.e. that the 

nonconforming use was legal in its inception, that the use was active and actual and not merely 

casual, occasional, incidental or accessory when it became nonconforming, that the use has been 

continuous with no gap of 12 or more consecutive months since it became nonconforming, that no 

building or structure housing the nonconforming use has been structurally repaired or altered to the 

extent of fifty (50) percent or more of its assessed value since the use became nonconforming, and 

that the use has not been changed in nature or physically extended or expanded since becoming 

nonconforming). 
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SECTION 6:  PERFORMANCE STANDARDS 

Pursuant to the Village Zoning Ordinance, any application for a permit under this ordinance or any use 

subject to the regulations and standards set forth in the Village Zoning Ordinance shall be accompanied 

by a sworn statement by the owner of the subject property that said property and use will be operated in 

accordance with the performance standards set forth in Section 420-38 of the Village Ordinance.  

Continued compliance with the regulations and standards is required.  Violations of such standards shall 

remedied as required by the Village Zoning Ordinance.  

No land or building in any district shall be operated in such a manner so as to create any dangerous, 

injurious, noxious or otherwise objectionable fire, explosive or other hazard; noise or vibration, smoke, 

dust, dirt or other form of air pollution; water pollution; electrical, radioactive or other disturbances; glare; 

or other substance, condition or element (referred to herein as "dangerous or objectionable elements") in 

such amount as to adversely affect the surrounding area or premises; provided that any use permitted by 

this ordinance may be undertaken and maintained if it conforms to the regulations of this subsection 

limiting dangerous and objectionable elements at the specified point or points of the determination of 

their existence.   

The Village may require additional information be submitted to ensure that the Village Performance 

Standards are being met. 

SECTION 7:  PLAN COMPONENTS 

The application shall include a list of all documents, materials or information that are attached to and a part 

of the application form.  Submit eight (8) full-sized and one (1) set reduced to 11” x 17” of all plans and 

other attachments shall be included as part of this application, except if a component has been waived or 

deferred in writing by the Village Zoning Administrator.  For specific details related to each of the 

required information and plans see the attachment entitled “Plan Components and Related 

Standards” in Section 420-57 of the Village Zoning Ordinance. 

 Application—Applicant, Site, Use, Project and Plan Information 

 Application fee 

 Operational plan 

 Title sheet 

 Survey 

 Site plan 

 Grading and drainage plan 

 Building and fire protection plans 

 Lighting plan 

 Landscape and open space plan 

 Signage plan 

 Industrial/commercial waste survey 

 Performance standards compliance 

 Additional requirements, as determined by the Village Zoning Administrator, other 

appropriate Village staff members, or the Village Plan Commission, as appropriate. 

Two or more plans may be combined, provided that all of the information submitted on the combined plan 

is clearly legible, but in no case shall the combined plans fail to show any of the information required for 

each individual plan as described below, unless such information is waived or deferred pursuant to  the 

Zoning Ordinance.   
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SECTION 8:  SIGNATURES 

I,(We), hereby certify that all the above statements and all attachments submitted herewith are true and 

correct to the best of my knowledge.  In addition I, (we) understand the requirements and procedures for 

Site and Operational Plan/Conditional Use Permit approval. 

PROPERTY OWNER:    APPLICANT: 

 

Name: _______________________________  Name:_________________________________ 

       (Please Print)                           (Please Print) 

Signature: ____________________________  Signature: ____________________________ 

 

Address: _____________________________  Address:______________________________ 

 

_____________________________________  _____________________________________ 

(City)                (State)     (Zip)    (City)                  (State)  (Zip) 

Phone: ______________________________  Phone: _______________________________  

Fax: _________________________________  Fax: __________________________________ 

E-mail:  ______________________________  E-mail:  ______________________________ 

Date _________________________________  Date: _________________________________ 

 

Is the applicant the owner of the property?     YES   NO 
If no, then either proof of the applicant’s legal interest in the subject real property (e.g. accepted offer to 

purchase, lease, etc., which may be appropriately redacted to preserve confidential information) or written 

authorization signed by the owner for the applicant to act as the owner’s agent in connection with the 

application shall be included with the application. 

 

DEVELOPER (if Applicable)    USER OR OCCUPANT OF SITE: 

 

Name: _______________________________  Name:_________________________________ 

       (Please Print)                           (Please Print) 

Signature: ____________________________  Signature: ____________________________ 

 

Address: _____________________________  Address:______________________________ 

_____________________________________  ______________________________________ 

(City)                (State)     (Zip)    (City)                  (State)  (Zip) 

Phone: ______________________________  Phone: _______________________________  

Fax: _________________________________  Fax: __________________________________ 

E-mail:  ______________________________  E-mail:  ______________________________ 

Date _________________________________  Date: _________________________________ 
 


